 SEQ CHAPTER \h \r 1Application for Travel Support

Fund for Student Off-Campus Educational Experiences
	Kalamazoo College is committing funding for the 2011-2012 academic year to support student travel expenses for travel related to off-campus educational experiences.  Consistent with the goals of Kalamazoo College, this program will support the development of students by providing resources to supplement their classroom experiences, integrating classroom experiences with outside-of-the-classroom educational experiences.

This fund can be used for student travel to permit students to participate in conferences, workshops, or other activities that are educational in nature.  “Educational in nature” is necessarily vague, but is meant to include activities that are directly tied to the academic and faculty-led experiences for students.  Examples of successfully funded applications include: travel related to activity in courses that students are taking at the College; academic research projects in which students are involved (for instance, presenting papers at academic conferences); debate tournaments; Model United Nations.  We will not fund student athletic organizations, student groups or social clubs.  We also do not support actual research activity related to the SIP, externship/internship related activity, or activity related to post-graduate education or employment.  Examples of proposals we will not fund include:  participation in protests or rallies; conferences or workshops associated with student organizations and clubs that are not directly tied to the academic program; activities without substantive learning/educational purposes; activities with groups or sponsors that do not appear to be legitimate.  The limited scope of this funding requires our establishing limits on the amount of support that can come from this fund for any one activity:  grants will cover up to 50 percent of documented allowable expenses, up to a maximum of $350 for an individual and $1,000 for a group, per activity.


Applications must be submitted to the Office of the Provost at least two weeks before the antici​pated travel date.  Please send your application as an email attachment to gibson@kzoo.edu.  A review committee made up of the Provost and Associate Provosts will review all proposals within a week of their submission.

Applications must include the following information:

1. Name of student(s) and year of anticipated graduation w/ campus/email address(es)

2. Budget showing total funding needed, amount requested from this source, and other sources of funding already identified, with the amount to be provided by those sources.

3. Name of Faculty/Department “Sponsor”.  In the event that the student/group does not have a “sponsor,” then someone will need to be identified who can serve in this role.

4. Information (website link, print out, etc.) on the conference/activity/program.

The student applicant must submit a statement not to exceed 500 words indicating (a) how the proposed travel will benefit the student’s Kalamazoo education with clear learning/educational goals, and how it ties to other student’s academic or faculty-led experiences (b) explicit details of how the student will share her/his experience with other students upon return to campus, and (c) how the travel reflects the goals of the College’s Mission Statement.
Students seeking funding from this source will be required to submit a Post-event attendance report within two weeks of their return to campus indicating (a) the nature of their activity, (b) how they feel they personally benefited from the experience, and (c) how they did share, or what specific arrangements they have made to share their off-campus experience with other students.  All receipts and request for reimbursement should accompany this report.

The mission of Kalamazoo College is to prepare its graduates to better understand, live successfully within, and provide enlightened leadership to a richly diverse and increasingly complex world.
Provost’s Office, 7/2011

